
How to verify risk of homelessness without a Lease? 
 

 

THIS FLOWCHART ONLY ILLUSTRATES DOCUMENTATION PROCEDURES.  

IT DOES NOT DETERMINE PROGRAM ELIGIBILITY.  

Client is “Pre-Screened” at local HPRP Agency and appears to be eligible. 
(TENANTS ONLY) 

Does the client have any of the following? 

 Eviction Notice 

 Five Day Demand Notice for Rent 

 Eviction Letter (From Host Family) 

 Foreclosure Notice (Tenant) 

 Utility Shutoff Notice 

 Notice of Unit Condemnation  

 

YES NO 

YES 

Does the client 

have the lease? 

Collect the lease and other risk 

documentation and verify that 

information is correct and accurate. 

Place in client file. 

Staff may want to verify some 

information in person or over the 

phone. 

NO 

Instruct the client to complete the 

“Lease Self-Declaration Form”.  

Once completed, collect the “Lease 

Self-Declaration Form” and other risk 

documentation and verify that 

information is correct and accurate. 

Place in client file. 

Staff may want to verify some 

information in person or over the 

phone. 

This client may not be at risk of losing their 

housing.  

More information is needed by the Case 

Manager or Eligibility Technician. 

 


